
Enroll in Autopay

1 Visit the Payment Link via the 
Authority's Website

2 Click on Log In

Start the Log In flow so the cus-
tomer can pay can log in to the 
Authority Pay portal to make pay-
ments, sign up for autopay, and 
access additional features.

3 A. Click on Email Address
B. Click on password field

Enter email address and pass-
word to access the user ac-
count.
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Enroll in Autopay

4 Click on Enroll in AutoPay

Open AutoPay enrollment set-
tings for the selected account.

5 Would you like to enroll account 
12-0 in AutoPay?

Provides details to the customer 
on what Autopay is and how it 
works.

6 Select your Autopay Processing 
Date
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7 Select a Payment method or add 
a new one Enter a Maximum 
Payment Amount (optional)

8 Click on 'What's this?' to learn 
about Max Payment Amount 
(optional)

View help text explaining the 
maximum payment amount set-
ting.

9 Click on Enroll in AutoPay

Enroll the account in AutoPay us-
ing the selected schedule and 
payment method.
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Enroll in Autopay

10 Autopay Enrollment Confirmed

Acknowledge the confirmation 
message that AutoPay enrollment 
settings were updated success-
fully.
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